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IMMOJOXEHUE
O BAHIUMTE HEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB
B MBOY «COII Ne 45 r. Yeasaouncka»

1. O0mue moJ10KeHUs1

1.1. Hensto panHOro IlomoskeHMs sIBASETCS 3alUTa NEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA, HEIPAaBOMEPHOTO MX UCIIOJIb30BAHMS
WJIM YyTPaThl.

1.2. Hacrosimiee Ilomoxxenue pazpabotaHo Ha ocHoBaHuM ctaredt KoHctuTynuu
P®, Tpynosoro Konekca P®, Konekca 00 aaMUHUCTpAaTUBHBIX MTpaBoHapyuieHusx Pd,
I'paxnanckoro Kogekca PO, Yronosaoro Koaekca P®, a Takxe OenepaibHOTO 3aK0OHA
«O0 nHdopmanuu, HGOPMATH3ALUHU U 3aUTE UH(HOPMALIII

1.3. IlepcoHanbHble AaHHBIE OTHOCATCA K KaTeropul KOH(PUACHIMAIbHON
uHpopmanuu. PexuM KOHPUACHIMAIBHOCTH NEPCOHAIBHBIX JAHHBIX CHHUMAETCS B
cilydasx OOe3MYMBAHMS WM 10 UCTEUYEHUHU 75 JIET CpoKa XpaHEHHUs, €CIM MHOE He
ONPEIEIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBep»KIAaeTcsl M BBOAUTCS B JCUCTBUE MPHUKA30M
JUPEKTOpA IIKOJBI U SBJSETCS 00s3aTENIbHBIM JJI1 HCIIOJHEHUS BCEMHU pPabOTHHKAMHU,
MMEIOIIHMMHU JTOCTYII K IEPCOHATIBHBIM JAHHBIM COTPY/IHUKOB.

2. IloHsiTHE M COCTAB NMEPCOHAIBHBIX JaHHBIX

2.1. TIlepconanbHble [aHHbIE pabOTHHKA — HHpoOpMaLMs, HeoOXoaumas
paboToaaresito B CBSA3M C TPYAOBBIMU OTHOIICHHMSIMU M KacarollUecs KOHKPETHOTO
pabotHuka. Ilox wmHbopManmeit o pabOTHHKAX MOHUMAIOTCA CBeIeHUs O (hakTax,
COOBITHSIX M OOCTOSITENIbCTBAX KU3HU PAOOTHHKA, MO3BOJISIIOUIME MACHTH(PUIUPOBATH
€ro JUYHOCTb.

2.2. B cocTaB nepcoHagbHbIX JaHHBIX PaOOTHUKA BXOJIST:

aHKETHbBIE U OnorpaduiecKue JaHHbBIC;

oOpa3oBaHue;

CBEICHMSI O TPYIOBOM U OOILEM CTaxKe;

CBEJICHUS O COCTAaBE CEMbH;

MaCIOPTHBIE TAHHBIE;

CHUIJIC;

CBEJICHUS O BOMHCKOM YYETE;

CBeJIEHUs 0 3apabOTHOM IJ1aTe COTPYAHHKA;

CBEICHMSI O COLMAIbHBIX JIbIOTaX;

CHELMAIBHOCTb,

3aHUMaeMasi JOJDKHOCTB;

HaJINYUE CYAUMOCTEH;



aZpec MeCTa KUTEIbCTBA;

JToMaITHui TenedoH;

MECTO pabOThl WK Y4eObl YICHOB CEMbU U POJICTBEHHUKOB,;

XapakTep B3aUMOOTHOIIEHUN B CEMbE;

COAEPkKAHKUE TPYJIOBOTO IOTOBOPA;

COCTaB JECKJIIAPUPYEMBIX CBEJICHUI O HAJTMYUU MAaTEPHATbHBIX IEHHOCTEW;

COAEpKAHHE JCKIIAPALNH, TT0JJaABAEMON B HAJIOTOBYIO UHCIIEKIIUIO;

MOJIJIMHHUKY U KOIIMU MTPUKA30B I10 JUYHOMY COCTABY;

JINYHBIC JI€JIa U TPYJOBbIE KHHXKKH COTPYIHHUKOB;

OCHOBAHUS K IPUKA3aM [0 JUYHOMY COCTaBY;

Jena, coaepiKale — MaTepHalibl 10 MOBBIIIEHUIO  KBaIU(UKAIMK U
NEPEnoAroTOBKE COTPYIHUKOB, UX aTTECTALINH, CITY>KEOHBIM paccileJOBaHUSIM;

KOIUH OTYETOB, HAIIPABIISIEMBIE B OPTraHbl CTATUCTHUKHU.

2.3. JlaHHBIE JOKYMEHTHI SIBJSIOTCS KOH(PHUIACHIIMAIbHBIMU, XOTS, YUYUTHIBAs UX
MacCOBOCTh M €IMHOE€ MeCTO OOpabOTKM M XpaHEHUsI — COOTBETCTBYIOIIMHA Tpud
OTPAaHUYEHHUS HA HUX HE CTABUTCA.

3. O0padoTKa U nepegaya NEePCOHAIbHBIX JAHHBIX

3.1. Tlog o06paboTkoli W mTepemavyeil MEepPCOHAJIbHBIX JAaHHBIX pPaOOTHHKA
MOHMMAETCS TOJIyYeHHEe, XpaHeHHe, KOMOMHUPOBaHUE, Tepeaada Wi Jiro0oe apyroe
HCIIOJIb30BaHNE TIEPCOHANIBHBIX JAHHBIX PaOOTHHKA.

3.2. B memax oOecriedeHuss TpaB W CBOOOJ dYeNOBEKa U TpaKIaHHHA
paboToaartenb U €ro NMPeACTaBUTEIN IpU 00padOTKE MEPCOHANIBHBIX IaHHBIX pa0OTHHKA
00s13aHBI COOTIOAATH CASAYIOITHE 00IIHe TPeOOBAHUS:

3.2.1. O6paboTka W mepenaya TNEPCOHATBHBIX JJAHHBIX PAOOTHUKA MOXKET
OCYILIECTBISTHCS UCKIIFOUUTENBHO B LESIX 00ecrieueHus: COOII0IEHUsI 3aKOHOB U MHBIX
HOPMAaTUBHBIX TPAaBOBbIX aKTOB, COJCHCTBUS pabOTHUKaM B TPYAOYCTpOICTBE,
o0y4yeHUH W TPOJBMKEHUU TIO CIIy)kOe, oOecreueHuss JUYHON 0e30macHOCTH
PabOTHUKOB, KOHTPOJISI KOJMYECTBA U KAYECTBA BBHITIOJHAEMON pabOThl U oOecrieueHus
COXPAaHHOCTH MMYIIIECTBA.

3.22. Ilpm ompeneneHun o0ObeMa U coAep)KaHHUA O0pabaThIBaEMBIX |
nepefaBaéMbIX  MEPCOHANBHBIX  JaHHBIX  pabOTHHKA  paboTodaTrens  JOJKEH
pykoBoactBoBaTbesa Koncrurynuent Poceuniickon ®@enepannn, Tpynoseim Kogexkcom u
WHBIMH (DeIepaTbHBIMUA 3aKOHAMH.

3.2.3. IlosydyeHue MEpPCOHAIBHBIX JAHHBIX MOYKET OCYLIECTBIATHCS ITyTEM
MPEICTaBICHUS UX CAMUM PAOOTHUKOM.

3.2.4. TlepcoHanbHble JaHHBIE CJIEAyeT IMOdy4aTb y Hero camoro. Ecmuun
NepPCOHANbHBIE TaHHbIE PAOOTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThE! CTOPOHBI, TO
pabOTHUK JODKEH OBITh YBEJAOMIIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh
MOJIyYeHO MHCbMEHHOE coryacue. Paboronmarens TOMKEH COOOLIUTH PaOOTHUKY O
LEJSIX, MpeAnogaraéMblX UCTOYHUKAX U CIOCO0ax MOTy4YeHHs EPCOHATbHBIX JaHHbBIX,
a TakKe O XapakTepe MOJJIeKAIMX MOJYyUYCHUIO TMEPCOHANbHBIX JaHHBIX U
MOCIIEACTBHIX OTKa3a paOOTHHUKA JIaTh MUCHMEHHOE COTJIaCHe Ha UX TOJTy4YeHHE.

3.2.5. PaGoTonarens HE MMEET MpaBa MoJydyaTb U 00padaThIBaTh MEPCOHANIbHbBIE
JaHHble PAOOTHUKA O €ro MOJUTHUYECKUX, PEJIMTHO3HBIX M HUHBIX YOeKIAEHUAX U
YacTHOW XU3HU. B cilyyasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX

OTHOLLICHUU JaHHBIC O YAaCTHOM KM3HHU pa6OTHI/IKa (I/IH(l)OpMaIII/I}I O XKHN3HCACATCIIbHOCTHU
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B cdepe CceMEeWHBIX OBITOBBIX, JIMYHBIX OTHOIIEHWN) MOTYT OBITh TMOJYYEHBI U
o0paboTaHbl pabOTOJATENEM TOJIBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

3.2.6. PaGoTonarens HE UMEET MPABO MOIy4YaTh U 00pabaThIBaTh MEPCOHATbHBIC
JaHHBIE pPAaOOTHMKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBCAMHECHHSIX WA €T0
npo(COIO3HON  ACATEIBHOCTH, 3a HCKIIOYCHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
(benepabHBIM 3aKOHOM.

3.3. K o0paboTke, mepenade W XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOTYT UMETh JOCTYII:

JTUPEKTOP IIKOJIBI,

3aMECTUTEIU TUPEKTOPA,;

KOOPJIMHATOP KOHKYPCOB U OJIMMITUA]] PA3JIMYHOIO YPOBHS;

PabOTHUKH OyXTaJITepUH;

3aBeyIolas KaHLIESIpUeH;

CIEHHAIACT MO KaJpam;

COIMAJIbHBIE NIEJJArOTH;

OTBETCTBEHHBIH 32 pPaOOTHI C OTIEKAEMbBIMU;

oneparop AUC CI'O;

OTBETCTBCHHBIM 3a CalT;

pykoBoaurenu MO;

PYKOBOJUTENb KaJIETCKOTO KOPITYCa;

TEXHUYECKHUE CIICIIUAIIUCTHI.

3.4. cnonp30BaHKE MEPCOHAIBHBIX AAHHBIX BO3MOYKHO TOJBKO B COOTBETCTBUU
C UEJISIMU, ONTPEACTUBIIUMHU UX MOTYUYEHHUE.

3.4.1. IlepcoHanpHble JaHHBIE HE MOTYT OBITH HCIOJB30BAaHBI B IIEJAX
MPUYUHEHUS] MMYIIECTBEHHOT0O M MOpPAJIbHOTO Bpella TpakJaHaMm, 3aTpyJAHEHUs
peanu3anuu mpaB ¥ cBoOoja rpaxnan Poccuiickort ®epepanuu. OrpaHuyueHue mpaB
rpaxnan Poccuiickoit denepanuu Ha OCHOBE HCHOJB30BaHMS WH(OpMaAIuu 00 UX
COLIMAJIbBHOM TMPOUCXOXKJIECHUHU, O PACOBOM, HAIIMOHAJIBHOM, S3bIKOBOW, PEIIMTHO3HOU U
MapTUWHOW  TPUHAJIEHKHOCTH 3aMpPEIICEHO W  Kapaercss B  COOTBETCTBHUH  C
3aKOHOJATEIHLCTBOM.

3.5. Ilepenayda nepcoHaIbHBIX JAHHBIX paOOTHUKA BO3MOXHA TOJIKO C COTJIacus
pabOTHUKA WIH B CIIy4asx, IPsSMO IPEAYCMOTPEHHBIX 3aKOHOIATEIHLCTBOM.

3.5.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX pabOTHUKA PabOTONATENb JOJKEH
co0JIroAaTh CIeAYIOIUe TPEOOBAHNUS:

HE Coo0IIaTh TEPCOHAIbHBIC JaHHbIE pa0OTHUKA TpEeThe CTOpoHEe Oe3
MMCbMEHHOTO COTJIacusl pabOTHHKA, 32 UCKITIOYCHUEM CITydaeB, KOT/Ia ATO HE0OX0IUMO
B IEJISIX TIPEAYIPEKICHUS YTPO3bl KUZHUA U 370POBBI0 PAOOTHUKA, a TAK)KE B CIIydasx,
YCTaHOBJICHHBIX (hefiepaTbHBIM 3aKOHOM;

HE co00IIaTh MepCOHANTBHBIC TaHHBIE PAOOTHUKA B KOMMEPYECKUX IesIX 06e3 ero
MUCHbMEHHOTO COTJIACHSL;

MPEAYIIPEAUTH JIUII, TTOTYYaIONUX TEPCOHATBHBIC TaHHbIE pA0OTHUKA, O TOM, YTO
9THU JaHHBIC MOTYT OBITh UCTIOJIB30BAHBI JIMIIb B MEJISIX, JJISI KOTOPBIX OHU COOOIICHBI, U
TpeboBaTh OT 3THUX JIMIl MOJITBEPXKJICHHUS TOTO, YTO ITO MpaBUJIO coOJroAeHo. Jluila,
MOJIyYalolIMe TepCOHAJbHbIE JaHHbIe pPaOOTHUKA, O00s3aHbl COOJIOATH PEKUM
CEeKpeTHOCTH (KOH(MUIECHIMATBLHOCTH). JJaHHOE MOJOKEHHWE HE PacIpoCTpaHsieTcss Ha
OOMEH TEepPCOHANbHBIMU JIaHHBIMH pPAa0OTHUKOB B TMOPSAKE, YCTAaHOBJIECHHOM
(benepaibHBIMU 3aKOHAMMU;



paspeniaTh JIOCTYI K MEPCOHAIBHBIM JaHHBIM PA0OTHUKOB TOJIBKO CIIELHUAIBHO
YIOJHOMOYEHHBIM JIMIIAM, ONpEIEIECHHBIM MPHUKAa30M 0 OpraHu3alud, MPU STOM
yKa3aHHbIC JUIA JOJDKHBI UMETh MPaBO IMOJIYy4YaTh TOJBKO T€ NMEPCOHAIBHBIC JIaHHbBIE
paboOTHHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BBIMOJIHEHNUSI KOHKPETHBIX (PYHKIIHIA;

HE 3ampamuBaTh HHPOPMAIIMIO O COCTOSHUM 3J0pOBbs pabOTHHKA, 3a
UCKIIFOYEHHEM TEX CBEJEHUH, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH
BBIIIOJIHEHHSI pA0OTHUKOM TPYAOBOW (DYHKIIHH;

nepeaaBaTh NEPCOHANbHBIE JaHHBIE PAOOTHHKA MPEACTABUTENSIM PAOOTHUKOB B
nopsizike, ycraHoBieHHOM TpyzaoBeiM Kozmekcom, M orpaHuduBaTh 3Ty HH(POPMALMIO
TOJIbKO TEMH TEpPCOHANBHBIMU JaHHBIMU pPAOOTHHKA, KOTOpPhIE HEOOXOIUMBI JUIS
BBITIOJIHEHHUS YKa3aHHBIMU MPEJCTABUTEIAMU UX PYHKIUH.

3.5.2. Illepenaya nepcoHANbHBIX JAHHBIX OT JEpPXKATENs WU €ro MpeacTaBUTeNen
BHEUIHEMY MOTPEOUTENI0 MOXKET JOIYCKaThCsl B MMHUMAJIBHBIX 00bEMax U TOJBKO B
LEJSIX BBIMOJIHEHUS 3a/lad, COOTBETCTBYIOIIMX OOBEKTUBHOM NpUYMHE cOOpa 3TUX
JTAaHHBIX.

3.5.3. Ilpu nepenavye nepcoHaAIbHBIX JaHHBIX PaOOTHHKA MOTPEOUTENS M (B TOM
yyclie U B KOMMEPYECKMX LEJAX) 3a Mpelenibl IIKOJIbl padoToNaTedb HE JOJKEH
cooO0IlIaTh 3TH JaHHbIE TPETbEeW CTOpoHE 0€3 MUCHMEHHOrO corjiacus pabOTHHKA, 3a
HCKIIFOUEHHEM CJIy4aeB, KOTJa 3TO HEOOXOAMMO B ILENAX MPEeAyNpeXICHUS YIpPO3bl
KU3HH W 3[0pOBbI0 PAaOOTHUKA WJIM B CIy4asix, YCTAHOBJIEHHBIX (eAepabHbIM
3aKOHOM.

3.6. Bce mepbl KOH(pUAEHIMANBHOCTU HpH cOope, oOpabOTKE U XpaHEHUU
NEPCOHANBHBIX JaHHBIX COTPYAHMKA PACIPOCTPAHSIOTCS KaKk Ha OyMakHbIE, TaK U Ha
AJIEKTPOHHBIE (ABTOMAaTU3UPOBAHHBIE) HOCUTENIU UH(POPMAIUH.

3.7. He pnomyckaercsi OTBe4aThb Ha BOIPOCHI, CBSI3aHHbIE C IMepenayei
MepCOHANILHON MHpOpMaIK Mo TejaedoHy uiu (hakcy.

3.8. XpaHeHue NEpPCOHANbHBIX JAaHHBIX JOJDKHO IPOUCXOIUTh B TOPSIKE,
UCKJTIOYAIOIIEM UX YTPATy WM UX HEIPABOMEPHOE UCIOIb30BaHUE.

3.9. Ilpu npuHATAM PEIICHHWH, 3aTParuBalIIMX UWHTEpPEChl PabOTHUKA,
paboToaaresib HE UMEET IpaBa OCHOBBIBATHCSA Ha MEPCOHAIBHBIX JTAHHBIX PaOOTHUKA,
MOJIYYEHHBIX MCKJIIOYHUTENIBHO B PE3YJIbTATE UX aBTOMATU3MPOBAHHON 0OpabOTKU WU
ANIEKTPOHHOTIO Moixy4yeHusi. PaboToarens yuuThIBAET JIMYHbIE KaueCTBA paOOTHHUKA, €TI0
100pOCcOBECTHBIN U 3P(HEKTUBHBIN TPY.

4, JlocTyn K NepcoOHAJIBLHBIM JAHHBIM

4.1. BHyTpeHHHUI 10CTYy (IOCTYI BHYTPH IIKOJIBI).

4.1.1. IIpaBo mocTyna K mepCcoOHATbHBIM JaHHBIM PA0OOTHUKA UMEIOT:

TUPEKTOP IIKOJIBI;

3aMECTUTENN AUPEKTOPA;

caMm paOOTHHUK, HOCUTEIb JaHHBIX;

IpyTue COTPYIHWUKH OpPTaHU3alMM TP BBINOJHEHHM HMMH CBOUX CITY>KEOHBIX
00s3aHHOCTEH.

4.1.2. TlepeueHp NI, UMEIOMIMX TOCTYI K MEPCOHAIBHBIM JTaHHBIM PaOOTHHKOB,
omnpeeNsieTcs] IPUKa30M IUPEKTOPaA IIKOJIBL.

4.2. BHeuHuit JoCTy1.

4.2.1. K uncimy MaccoBbIX MOTpeOHUTENeH IEPCOHATBHBIX JaHHBIX BHE MITKOJIBI MOKHO
OTHECTH roCcyJapCTBEHHbIE U HETOCYAAPCTBEHHbIE (PYHKIIMOHATIbHBIE CTPYKTYPBHI:



HAJIOTOBBIE HHCTICKITHH;

IIpaBOOXPAHUTCIbHBIC OPI'aHbIl;

OpraHbl CTATUCTHUKH,

CTpaxOBBIC areHTCTBA;

BOCHKOMATHI,

OpraHbl CONUAILHOTO CTPAaXOBaHUS;

TICHCUOHHBIE (DOHIIBI;

TOJIpa3/IeNICHHs] MyHUIIUTIAILHBIX OPTaHOB YIIPABJICHUS.

4.2.2. Han3opHO-KOHTPOJIBHBIC OpTaHbl UMEIOT JOCTYI K HMH(POPMAIIUHA TOJIBKO B
cdepe cBOCH KOMIIETCHITUH.

4.2.3. Opranuzainuu, B KOTOPbIE COTPYAHUK MOKET OCYIIECTBIISATH MEPEUNCICHUS
JICHEKHBIX CPENCTB (CTpaxoOBble KOMITAHWH, HETOCYJAPCTBEHHBIC MIEHCHOHHBIE (OHIBI,
0JIarOTBOPUTEIIbHBIE OpraHU3alMU, KPEAUTHBIC YUPEXKICHUS ), MOTYT MOJIYYUTh JOCTYII
K IEPCOHAIBHBIM JJAHHBIM PA0OOTHHUKA TOJBKO B CIy4ae €ro MMCbMEHHOTO pa3perieHusl.

4.2.4. Ipyrue opraHu3aliuu.

CBeneHust 0 pabOTaOIIEM COTPYIHUKE WJIM YKE YBOJEHHOM MOTYT OBITH
MIPEIOCTABIICHBl JIPYroMl OpraHu3alMi TOJBKO C MHUCBMEHHOIO 3ampoca Ha OJIaHKe
OpraHu3allii, C TMPUIOKEHUEM KOMUU HOTAPUAIBHO 3aBEPEHHOTO  3asBJICHMUS
paboTHUKA.

[lepcoHaibHBIE  J@aHHBIE  COTPYAHWMKAa  MOTYT  OBITh  IIPEIOCTABIICHBI
POJICTBEHHUKAM HJIM YJI€HAM €ro CEeMbH TOJBKO C MUCHMEHHOTO Pa3pEelICHHs] CaMOTo
COTPYIHUKA.

B cnywyae pa3Boma ObiBIIas cympyra (Cympyr) UMEIOT HpaBO OOpaTUThCS B
OpTraHM3AIHI0 C TUCEMEHHBIM 3aIPOCOM O pa3Mepe 3apabOTHO TUIaThl COTPYAHUKA Oe3
ero cornacus. (YK PO).

5. 3amMTa NePCOHATbHBIX JAHHBIX

5.1. Tlox yrpo3oi MM ONACHOCTHIO YTPaThl MEPCOHAIBHBIX NAHHBIX MOHUMAETCS
CAMHUYHOE WU KOMIUIEKCHOE, pealbHOE WM MOTEHIMaIbHOE, aKTUBHOE WMJIM MAacCCUBHOE
MPOSIBJIICHUE 3JI0YMBINIJICHHBIX BO3MOXXHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHUKOB
yrpo3bl  CO3/1aBaTh HEONATONMPHSITHBIE COOBITHS, OKa3blBaTh JIECTAOMIM3UPYIOLIEe
BO3/ICIICTBHE Ha 3alIUIAEMYI0 HH(DOPMALIUIO.

5.2. Puck yrpo3sl m00bIM HH()OPMAIMOHHBIM pECYypCaM CO3MAI0T CTUXUWHBIC
OelCTBUSI, SKCTPEMaJIbHBIE CUTYallud, TEPPOPUCTUUECKUE IEUCTBUSI, aBAPUU TEXHUUYECKHUX
CPEICTB W JIMHUW CBS3M, Jpyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a TaKKe
3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC B BOZHUKHOBEHHUH YTPO3bI JIUIIA.

5.3. 3ammra TEpCOHANBHBIX  JAHHBIX  NPEJACTABISAET  COOOM  KECTKO
pPErIaMEHTUPOBAHHBIA U JUHAMHUYECKH TEXHOJOTHYECKUH IMPOLECC, MPEIyIPEeK IO
HapylleHWe JOCTYIHOCTH, IIEIOCTHOCTH, JOCTOBEPHOCTH ¢ KOH(MUICHIIMATHHOCTH
MEPCOHANIBHBIX JIAHHBIX M, B KOHEYHOM cueTe, 00eCleUnBaIOMNUNA TOCTATOYHO HAJEKHYIO
O0e3omacHOCTh HMH(OpMaMU B MpPOLECCe YNPaBIEHYECKOM U 00pa3oBaTelIbHOU
JesITeTbHOCTH.

5.4. 3amura NEpPCOHATBHBIX JAHHBIX pa0OTHHKA OT HENPAaBOMEPHOTO UX
WCIIOJIb30BaHUSl WM YTpaTbl JOKHA ObITh oOecriedyeHa paboTOJaTeNieM 3a CYET €ro
CPEICTB B MOPSIIKE, YCTAHOBICHHOM (eiepalibHbIM 3aKOHOM.

5.5. «BHyTpeHnHss 3amuTay.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHUPOBAHHOIO JOCTYIAa K MEePCOHAIbHBIM
JaHHBIM SBIISIETCS, KaK MPaBHJIO, TEpPCOHAl, padOTaIUi € JOKyMEHTaMu U OazaMu
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OaHHbIX. PermaMmeHTtamust JocTyna TMepcoHana K KOH(QUACHIMAILHBIM CBEICHHSM,
JOKyMEHTaM M 06a3aM JTaHHBIX BXOJUT B YHCJIO OCHOBHBIX HAIIPABIICHUN OpraHU3AIIMOHHON
3amuUThl MHPOPMAIMM W TpeJHA3HAYCHA I DPAa3TPaHUYCHUS TIOJTHOMOYUN MEXITY
PYKOBOIMTENIEM U COTPYIHUKAMU HIKOJIBI.

5.5.2. Jlng obGecrnieueHus BHYTPEHHEW 3alllUThl [EPCOHAIBHBIX  JIAHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

OTpaHMYEHHE U  perJlaMeHTalsl cocTaBa pabOOTHUKOB, (PYHKIHMOHAIILHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIINAIBHBIX 3HAHUM;

CTporoe u3OupaTelbHOE U OOOCHOBAHHOE pACIpECIICHUE JTOKYMEHTOB H
UHGOPMAIH MKy paOOTHUKAMU;

panoHaIbHOE pa3MelIeHHe padourx MECT paOOTHHUKOB, MPU KOTOPOM UCKITIOYATIOCh
Obl OECKOHTPOIBHOE HCIOJI30BAHUE 3aLTUIIIAEMON HH(OPMAIUY;

3HaHWE paOOTHUKOM TpeOOBaHUM HOPMATHBHO-METOJUYECKUX OKYMEHTOB IIO
3amuTe HHOOPMAIIUY U COXPAHESHUH TalHBL,

HaJgu4yue  HEOOXOAMMBIX  YCJIOBMM B TIOMEIIEHMH Ay paboTel €
KOH(UICHIIUATIHHBIMU JOKYMEHTAMU U 0a3aMH JaHHbIX;

OTIpEeJIeTICHHE U pPErjaMeHTAIUsl COCTaBa PaOOTHUKOB, MMEIOIIMX MPABO JOCTyma
(BX0/1a) B IOMEIICHHUE, B KOTOPOM HAaXOJHUTCS BEIYACIUTEIbHAS TEXHHUKA,;

OpraHM3aIys MOpsAIKa YHUYTOKEHUS HHPOpMAIIH;

CBOEBPEMEHHOE BBISIBIICHUE HapyIIEHUS TPeOOBaHUUM pa3pelInTEeNIbHON CHUCTEMBI
J0CTymna paOOTHUKAMU TIOIpa3IeICHUS;

BOCIIMTATENbHA M pa3bsACHUTENbHAas pabota ¢ paOOTHUKAMHM IIKOJBI IO
NpeIynpexICHUI0 YTPaThl LEHHBIX CBEICHWN TNpu padoTe ¢ KOH(PHIECHIHMATIbHBIMH
JTOKYMEHTaMH;

HE JIOIYyCKaeTCs Bbllavya JIMYHBIX JIEJI COTPYIHUKOB Ha paboyue MecTa 3aMecTUTeNei
aupektopa. JIuyHble nera MOTYT BbIJaBaThCs Ha pabodnMe MecTa TOJBKO AUPEKTOPY
IIKOJTBI, CIICIIHAJIACTY TIO KaJpaMm.

5.5.3. ammra nepcoHaNbHBIX JaHHBIX COTPYIHHUKA HA AJIEKTPOHHBIX HOCUTEJISIX.

Bce mamnku, conepskamiye NEpCOHAIbHBIE JaHHBIE COTPYIHUKA, IOJKHBI OBITH
3aIIUIIEHBI TAPOJIEM, KOTOPBIN COO0IIAETCs JUPEKTOPY MIKOMY U CIICIUATUCTY MO KaJapam.

5.6. «BuemHss 3amuTay.

5.6.1. Jus  3anmTel  KOHQUACHUMATbHOW  MHPOpPMAIMM  CO3JAI0TCS
IIeJICHAIIPABIICHHBIC HEOIArONPHUATHBIC YCIOBHS U TPYTHOIPEOIOTUMBIC MPETISITCTBUS IS
JUIA, TBITAIOMIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIM JOCTYNl W  OBJIAJCHHE
uHpopMmarmeii. Llenmplo ©  pe3ynbTaToM  HECAHKIIMOHUPOBAHHOTO  JIOCTyMa K
WH(POPMAITMOHHBIM PecypcaM MOKET ObITh HE TOJBKO OBJIAJCHUE IICHHBIMH CBEJICHUSMU U
WX HCIOJIb30BaHUE, HO M UX BUJIOM3MEHCHHE, YHHYTOXKEHUE, BHECEHUE BHpYCa, MOIMEHA,
(banbcudukaims coepkaHusi pEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilogm NOCTOPOHHMM JIMIIOM TIOHHMMAEeTCsl J00e JUIo, HE UMEIoIIee
HETIOCPE/JICTBEHHOTO OTHOIICHUS K JEATCILHOCTH YUPEXKICHUS, TTOCETUTENIN, PAOOTHUKH
IpYTUX OpPraHW3allMOHHBIX CTPYKTyp. IlocTOpOHHME fHMIla HE JOJKHBI 3HATH
pacripenencHue QyHKIUH, paboure MpoIEecChl, TEXHOJOTHIO COCTaBJICHUsI, OpopMIIeHUS,
BEJICHUSI M XpPaHEHUS JIOKYMEHTOB, JIe] M pab04YrX MaTepUAJIOB.

5.7. Bce nuia, cBsi3aHHBIE C MOJy4YeHHEM, OOpaOOTKON M 3alIUTON MEPCOHAIBHBIX
JTaHHBIX, 00s3aHBI MOJMUCATh 00S3aTENBCTBO O HEPA3TJIAIICHUN TEPCOHAIBHBIX JaHHBIX
PabOTHHUKOB.

5.8. ITo BO3MOYKHOCTH TIEpCOHAIBHBIC TAHHBIC 00C3TUYNBAIOTCS.



59. Kpome Mep 3amuThl  MEPCOHAJIBHBIX  JIAHHBIX,  YCTAHOBJIEHHBIX
3aKOHOJATEIbCTBOM, paborojaTend, paOOTHUKM U WX  MPEACTaBUTEIM  MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. [IpaBa u 00si3aHHOCTH PA0OTHHKA

6.1. 3akperuieHne TpaB pabOTHHUKA, PETJAMEHTUPYIOIIUX 3alIUTy €ro
NEPCOHATBHBIX JIaHHBIX, 00ECIIEYUBAET COXPAHHOCTD MOJHOM U TOYHON MH(POPMALIUU O
HEM.

6.2. PaOOTHHUKYU U UX MPEACTABUTENN JIOJKHBI OBITh O3HAKOMJIEHBI MO/ PACITUCKY
C  JIOKYMEHTaMHU  OpraHu3alliM, YCTAHABJIMBAIOIIMMU  TOPAIOK  00OpabOTKH
NEPCOHANBHBIX JaHHBIX pPaOOTHUKOB, a TakkKe 00 WX IMpaBax U OOSI3aHHOCTSIX B ATOU
oOJacTu.

6.3. B memsx 3ammThl NEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCA y paboTonmarens,
pabOTHUK UMEET MPaBO:

TpeOOBAaTh HUCKIIOYEHUS WM HWCHPABIEHUS HEBEPHBIX WA  HEMOJHBIX
MEPCOHAIIbHBIX TAHHBIX.

Ha CBOOOJIHBIN OECIUIaTHBIN AOCTYN K CBOMM MEPCOHATIBHBIM JIAHHBIM, BKIIIOYAS
IIPaBO Ha MOJIy4YeHHE KOMUM JII000H 3aIUCH, CO/IepKallell TEpCOHATIbHBIE JJaHHbIE;

NEPCOHAJIBHBIE JaHHBIE OLIEHOYHOIO XapakTepa JOMNOJHUTH 3asiBICHUEM,
BBIPAXKAIOLIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

ONPENENATh CBOMX MPEACTABUTENEH JIUIS 3aLIUThI CBOUX MEPCOHAIBHBIX JAHHBIX;

Ha COXPAaHECHUE U 3alUTY CBOEH JIMYHOM U CEMEUHOW TalHBI.

6.4. PaboTHuk 00513aH:

nepenaBaTb JUPEKTOPY IIKOJbl WM CIEHHAIMCTY 10 KaJpaM KOMILIEKC
JOCTOBEPHBIX, JIOKYMEHTHPOBAaHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX
yCTaHOBJIEH TpyaoBbIM KoAeKcOM PO.

CBOEBPEMEHHO C€O00IaTh paboTo/aTeNt0 00 M3MEHEHHH CBOMX NEPCOHAIBHBIX
JAHHBIX

6.5. PaboTHuku ctaBaT paboTonarenss B U3BECTHOCTh 00 M3MEHEHUU (haMUIIUH,
MMEHHU, OTYECTBA, AAThl POXKJIECHHUS, YTO TOJy4aeT OTPaKEHHE B TPYJIOBON KHIKKE Ha
OCHOBaHUU MPEICTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOAMMOCTH U3MEHSIOTCS JaHHbIE
00 oOpazoBanuH, npoeccuu, CriennalbHOCTH, IPUCBOCHUN HOBOTO pa3psiia u Ip.

6.6. B 1iensix 3anuThl YaCTHOM YKM3HU, JIMYHON U CEMEWHON TaliHbI pa0OTHUKU HE
JOJKHBI OTKA3bIBAaThCSl OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHATBHBIX TaHHBIX TOJBKO
C HUX COINIACHs, IIOCKOJBKY 3TO MOXET TIOBJI€Yb IPUYMHEHHE MOpPAIBbHOIO,
MaTepuaibHOro Bpea.

7. OTBETCTBEHHOCTH 32 pa3rJainieHne KoHpuaeHunaIbHoii nHdopmanuu,
CBSI3aAHHOM C MEePCOHAJLHBIMYU JIAHHBIMH

7.1. IlepcoHasibHasi OTBETCTBEHHOCTh — OJIHO M3 TIJaBHBIX TpeOOBaHUU K
opranm3anyu (pyHKIMOHUPOBAHUS CHCTEMBI 3allUTHI MEPCOHATBHONW HH(POPMAIUN U
o0s13aTenibHOE ycioBue obecnedeHus 3PpGEeKTUBHOCTU TON CUCTEMBI.

7.2. KOpunuueckue u (¢GU3MYECKUE JIMIA, B COOTBETCTBUU CO CBOUMHU
NOJIHOMOYMSIMHM ~ Biajaeomue uHbopManuerdn o TpaxaaHaxX, MOdyYalollue U
UCIIOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickori ®eneparnuu 3a HapyIICHHE pPEKWMa 3allUThl, 00paOOTKHM W TOpsIKa
MCIOJIb30BaHUs ATON MHPOpMAIIUK.



7.3. PykoBouTeNb, pa3pelialomui JOCTYIl COTPYAHUKA K KOHPUACHIIMATbHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO0 OTBETCTBEHHOCTh 3a JaHHOE pa3pelieHue.

7.4. Kaxnpli CcOTpyOHUK  OpraHu3aly, MOoJydarouuid s padoThl
KOH(QUICHIMATBHBIA ~ JOKYMEHT, HECeT EIWHOJIMYHYI0O OTBETCTBEHHOCTH  3a
COXPAHHOCTH HOCUTENS U KOH(PHUACHIUATBHOCTh HHPOPMAIUH.

7.5. Jluna, BWHOBHBIE B HApPYyIICHUH HOPM, PETYIUPYIOUINX TMOIydeHHE,
00pa0OTKy W 3aIIUTy MEPCOHATBHBIX JNAHHBIX PAOOTHUKA, HECYT IUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPaKJAHCKO-TIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepaqbHBIMU 3aKOHAMH.

7.5.1. 3a HeHCNOJIHEHWE WM HEHaJJIeXkallee MCIOJHEHHE PAaOOTHUKOM IO €ro
BHHE BO3JI0’KEHHBIX Ha HETO 00S13aHHOCTEH MO COOJIIOICHUIO YCTAHOBJICHHOTO TTOPAJIKA
paboThl €O CBEACHUSAMU KOHUIACHIIMAIBHOTO XapakTepa paboTomaTeNb BIpaBe
IPUMEHATH IpenycMoTpeHHble TpynoBbiM Kojekcom nucuuIiMHapHble B3bICKAHUS.

7.5.2. JIoKHOCTHBIE JMIIA, B OO0S3aHHOCTb KOTOPBIX BXOJIUT BEICHHE
NEPCOHANBHBIX JIaHHBIX COTPYJHHKA, 00s3aHbl O00ECHEYUTh KaXJIOMYy BO3MOXKHOCTb
O3HAaKOMJIEHUSI C JJOKYMEHTaMU M MaTepuajaMH, HEMOCPEACTBEHHO 3aTparuBalOLIMMU
€ro IMpaBa U CBOOOIbI, €CIIM MHOE HE MPEIyCMOTPEHO 3aKoHOM. HempaBoMepHbIid 0TKa3
B TMPEAOCTaBICHUH COOpPaHHBIX B YCTAHOBJICHHOM TIOPSAKE JOKYMEHTOB, JIHOO
HECBOCBPEMEHHOE TMPEAOCTaBICHUE TaKUX JOKYMEHTOB WM WHOW HH(GOpManuud B
ClIydasx, MPeIyCMOTPEHHBIX 3aKOHOM, JINOO MPEAOCTaBICHIE HETIOTHON UITH 3aBEIOMO
JIOKHOU MH(OPMALINY — BIICUET HAJIOKEHNE Ha JTOJDKHOCTHBIX JIUI] aIMUHUCTPATUBHOTO
mrpada B  pasmepe, ompeneiasiemoM  Komekcom 00  aAMHHHCTPATHBHBIX
MpaBOHAPYIICHUSX.

7.53. B coorBerctBun ¢ ['paxknmanckum Kojekcom Iuia, HE3aKOHHBIMU
METOJaMH TOJyYHBIINE WH(DOPMAIIHIO, COCTABISIONIYIO CIY>KEOHYIO TaliHy, 0O0s3aHbI
BO3MECTUTh NPUYMHEHHbIE YOBITKH, MPUYEM Takas ke 005S3aHHOCTb BO3JIaraeTcsi U Ha
PabOTHHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTbh 3a HapylIeHUE HEMPUKOCHOBEHHOCTU
YAaCTHOM KU3HU (B TOM UYKCJIe HE3aKOHHOE COOMpaHUe WK pacipOCTpaHEHUE CBEACHUN
O YaCTHOMW >KM3HU JIUIIA, COCTABJISIONIETO €ro JIMYHYIO WM CeMEHHYI0 TaifiHy, 6e3 ero
corjacusi), HEMpPaBOMEPHBbIA JOCTyH K OXpaHAEMOW 3aKOHOM KOMIBIOTEPHOMN
nH(pOpMaIi1, HEMPAaBOMEPHBII 0TKa3 B MPEIOCTABICHUN COOPaHHBIX B YCTAHOBJICHHOM
MOPSAIKE MOKYMEHTOB WM CBEIACHHM (€Clu STH JesSHUS MPUYMHWIN Bped MpaBaM u
3aKOHHBIM HHTEpecaM TpaXklaH), COBEPIICHHBIC JUIIOM C HCIIOJIb30BAHHEM CBOETO
CIIy’)kKeOHOTO TIOJIOKEHHUSI HaKaszbIiBaeTcs mrTpadom, TUOO JMIICHUEM TpaBa 3aHUMATh
olpesiefieHHbIe JOKHOCTH WM 3aHMMAThCS ONPEAENIEHHOW JesATENbHOCTHIO, JINOO
apecTtoM B cooTBeTCTBUH C YK PO.

7.6. HempaBoMepHOCTb AESTENBHOCTH OPraHOB TOCYAApCTBEHHOW BIAcTH U
OpraHm3alnuii mo cOOpy M HCIOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJICHA B CYI€OHOM TOPsIZIKE.
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